
The Journal of Policy and Practice in Intellectual Disabilities

Guidelines for Contributors

The Journal of Policy and Practice in Intellectual Disabilities
(JPPID) uses a web-based submission and peer-review system
called Manuscript Central. All manuscripts should be submitted
at http://mc.manuscriptcentral.com/jppid. This system is
quick and convenient for both authors and reviewers and aims
to reduce the time between submission and the decision
whether or not to accept the manuscript. 

Manuscript submission is a step-by-step process, and very little
special preparation is required beyond having all parts of your
manuscript in an electronic format and a computer with an
Internet connection and a Web browser. Full help and
instructions are provided on-screen.

To sign on for the first time (in order to submit a manuscript), click on “Create an Account”,
located in the top right corner of the screen (please note that you may have to scroll to the right a bit
in order to see the link).  The system will ask for your name and contact information, and you will
create a username and password, which you will use to log into the system in the future.

As an author, to submit your manuscript, you will be prompted for author and manuscript details
and then to upload your manuscript file(s). Please combine all parts of your submission into a single
Word document (title, abstract, keywords, main document, references, figures and tables), as it is
easier for us and reviewers to view and print a single file. Please remember that peer-review is
double-blind, so that neither authors nor reviewers know each others’ identity. To this end, please
do not identify yourself, your colleagues or institution within the submitted files; instead, give your
details during the submission process.

To avoid postal delays, all correspondence is by e-mail. A completed manuscript submission is
confirmed by immediately and your manuscript enters the editorial process with no postal delay.
Your manuscript will have a unique number and you can check the progress of your manuscript at
any time by returning to http://mc.manuscriptcentral.com/jppid. When a decision is made, if
requested to do so, revisions can be submitted online, with an opportunity to view and respond to all
comments.

Peer review is also handled online. Reviewers are given full instructions and access to the paper at
http://mc.manuscriptcentral.com/jppid. The review form and comments are completed online
and immediately made available to the Journal and Editors.

Full support for both authors and reviewers is provided. Each page has a “Get Help Now” icon on
the site connecting directly to the online support system at http://blackwellsupport.custhelp.com.
Queries can also be e-mailed to support@scholarone.com and telephone support is available
through the US ScholarOne support office between 8:00 and 22:30 GMT on +1 434 817 2040, ext
167. 

If you do not have internet access or cannot submit online, the Editorial Office will help with
submissions. Please contact Dr. Matthew P. Janicki at the Editorial Office of JPPID, PO Box 870,
Rockport, ME 04856-0870; e-mail: jppideditor@aol.com; SKYPE name: IASSID.

Manuscripts

JPPID is an international, peer-reviewed journal established by the International Association for the
Scientific Study of Intellectual Disabilities (IASSID) to provide a forum for description of evidence-
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based policy and practice related to people with intellectual and developmental disabilities. It
focuses on policy development, service design, working methods and treatment procedures,
financial, administrative and legal frameworks, and approaches to service user empowerment which
are formed by research. Manuscripts are welcome that report research, analyses, reviews,
theoretical constructs, and other work exploring both tested ideas in policy and practice and possible
future directions. Submissions are welcome from anywhere in the world, but the content must be
sufficiently general to apply to other national environments. Policy and practice analyses should
provide a framework for ideas and information that can readily translate into situations other than
the author’s own country. The Journal also welcomes brief reports of practice experiences
documented by evidence-based research or data-based outcomes. In addition, briefs or abstracts
that translate and comment on work previously published in non-English journals are welcome.

Manuscript.  Submissions should be brief to moderate in length, with most manuscripts from 20-25
typed, double spaced manuscript pages. Please allow for tables, figures and references. Brief
submissions of case studies or policy activities are welcome and should be limited to 5-8
manuscript pages. All papers are reports are referred. Please send along an accompanying letter
indicating why you think JPPID is appropriate for your manuscript and be sure to indicate that your
manuscript has not been published previously, or is not under submission to another publication.

Title page. A title page should contain the author's name(s), place of work, address for
correspondence, email address, telephone and fax numbers, full title and short running title. 

Abstract.  Each article should be preceded by an abstract, not exceeding 250 words, which
accurately summarizes the paper content and findings. The abstract should outline the issues or
questions investigated, essential findings, and main conclusions of the paper. For analysis and
report papers, use Issues, Positions or Findings, and Conclusions as headings in the abstract.
Papers reporting research should use Background, Specific Aims, Method, Findings, and Discussion
as headings.  References and abbreviations should not be included in the abstract.

References

The reference list should follow the American Psychological Association ( APA - 5th Edition) format
and be in alphabetical order thus:
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Publishing.

Journal titles should be in full. References in text with more than two authors should be abbreviated
to (Brown et al. 1977). Authors are responsible for the accuracy of their references.
 
Spelling 

Spelling, technical terms and symbols should conform to The Concise Oxford Dictionary of Current
English.

Illustrations

Please contact the editor for instructions on submission of any illustrations. 



Detailed information of the submission of electronic artwork can be found at: http:
//www.blackwellpublishing.com/authors/digilla.asp.

Copyright

It is a condition of publication that authors assign copyright to IASSID and Blackwell Publishing, to
publish all articles including abstracts. Papers will not be passed to the publisher for production
unless the copyright assignment form has been received. To assist authors a copyright assignment
form is available from the editorial off ice or by clicking
http://www.blackwellpublishing.com/pdf/JPPID_CAF2006.pdf.

Authors are themselves responsible for obtaining permission to reproduce copyright material from
other sources.

Proofs and Offprints

Proofs are sent to the corresponding author prior to publication and authors are expected to respond
to the copy editor’s queries within the deadline provided. An order form for offprints will be sent
along with the proofs.

Reviewers

Reviewers should use Manuscript Central for submitting their reviews.  To enter for the first time, it
is necessary to set up an account (see paragraph at top describing the process).  Reviewers may
also submit their referee report using the on-line review form found at 
http://www.blackwellpublishing.com/static/jppid_refreport.asp .
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